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Initial Professional Certificate            Year:         2     
	Teacher:
	
	Date Started:
	

	Administrator:
	
	Date Completed:
	


Professional Development Hours:

	Previous Hours Accumulated
	

	Current Hours Accumulated
	

	Total Hours
	


Master’s Degree:
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	Year: 

	In Progress
	Hours:
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Date
PROFESSIONAL DEVELOPMENT PLAN FOR BEGINNING TEACHERS

	Name:
	Administrator: 
	Mentor:

	School:
	School Year: 
	


	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	I.  Instructional Process

    A.  District Responsibility

1.  Provide curriculum  

     guidelines for Ash Grove

     R-IV School District.

2.  Provide opportunities for  

     teachers to attend

     seminars/workshops to

     improve teaching  

     strategies.

3.  Provide new teachers with  

     a mentor.

4.  Evaluate teacher  

     performance through 

     formal and informal  

     observations/evaluations.

5.  Discuss grading procedures.
	Discuss curriculum guidelines 

and goals.

Attend seminar/workshop and 

implement seminar/workshop 

strategies.

Utilize mentor as a resource 

for district policies.

Discuss strengths/weaknesses of

teacher performance and expectations.

Review report card and school 

policy on grade book.
	Administration

Principal and Teacher

Principal, Mentor and

Teacher

Principal, Mentor and Teacher

Principal, Mentor and

Teacher


	08/07

Ongoing

08/07

Ongoing

First Quarter
	  


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	I.  Instructional Process

    B.  Teacher Responsibility


	
	
	
	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	II.  Classroom Management

    A.  District Responsibility

1. Provide district discipline handbook

2. Discuss enforcement of building policies

3.  Discuss effective use of lesson plan

     book, copy center, and 

     attendance

4.  Discuss procedures of the

     following: buses, playground

     rules, field trips, technology,

     assembly and visitors


	Review of district discipline

policies

Review building handbook

Review mentor/mentee

checklist

Review mentor/mentee

checklist
	Principal, Mentor and

Teacher

Principal, Mentor and

Teacher

Principal, Mentor and

Teacher

Principal, Mentor and

Teacher
	Ongoing

Ongoing

Ongoing

Ongoing
	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	II.  Classroom Management

    B.  Teacher Responsibility


	
	
	
	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	III.  Interpersonal Relationships

    A.  District Responsibility

1. Encourage parent/teacher 

    communication

2. Discuss classroom and school

    social activities

3.  Utilize opportunities to

     network with fellow teachers

     (within school, district and

      conference).

	Effective utilization of parent/

teacher conferences

Involvement in PTO and

district-sponsored events

Discuss and work

cooperatively with faculty

and staff
	Principal, Mentor and

Teacher

Principal, Mentor and

Teacher

Principal, Mentor and

Teacher


	October & Ongoing

Ongoing

September &
Ongoing


	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	III.  Interpersonal Relationships

    B.  Teacher Responsibility


	
	
	
	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	IV.  Professional Responsibilities

    A.  District Responsibility

1. Explain policies of school

    board

2. Explain teacher professional

    development policy

3.  Prepare teachers for

     extracurricular activities

4. Identify opportunities for

    involvement in professional

    organizations


	Review school board

policy handbook

Review state-required 

professional development

policy

Explanation of extracurricular

activities

Review information regarding

professional organizations
	Principal and 

Administration

Principal and 

Administration

Principal, Mentor and

Teacher

Principal, Mentor and

Teacher


	Orientation

Orientation

Orientation and

Ongoing

Orientation and

Ongoing


	


Name:  _____________________________________

	GOALS
	STRATEGY
	FACILITATED BY
	TARGET

 DATE 
	DATE

ACHIEVED

	IV.  Professional Responsibilities

    B. Teacher Responsibility
         1. Attend professional development

             activities.


	List activities attended and attach attendance certificates.

	
	
	


EXAMPLE CHOICES FOR GOALS
1. Instructional Process (align to curriculum)


GLE’S


Content in Learning Centers


Curriculum prep


Alignment to curriculum


Alignment to MAP


MAP preparation


MAP practice


Lesson plan objectives/goals


Developing lessons/thematic units


Developing curriculum support materials

2. Classroom Management (any incentives)


Seating charts


Substitute folder


Behavior management/modifications


Discipline policies/practices


Classroom rules


Love & Logic program


Lesson plan book


Classroom schedule


SIS-grade management


Lay-out of classroom


Develop learning centers

3. Interpersonal (non-workshop)


Teacher/Administrator meetings


TEPS


CTA


Department meetings


Staff meetings


IEP meetings


PTA/PTO


Newsletters


Community Service


Collaboration


Elementary Carnival


Blood Drive


Guest Speakers


Open Studio



Tutoring


Parent/Teacher contacts

4. Professional Responsibilities


Attend workshops (with attached certificates)


Membership to organizations (example: MSTA)


PDC


Career Ladder


Reading & Viewing


Reading Groups

